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Welcome to the user manual for the Waste Transfer Management Portal (WTMP). This document has been
created to guide you through the processes related to external users within WTMP. Developed on the robust
.NET framework, WTMP offers a user-friendly interface and a range of powerful features to streamline waste

management operations for both internal and external stakeholders.

In this user manual, we will focus on the functionalities designed specifically for external users. These users
may include waste notifiers, brokers, consignees and other entities involved in waste shipments and transfers.
By following the step-by-step instructions and explanations provided, you will be able to navigate the WTMP

system, access relevant tools, and effectively complete your regulatory obligations.
WTMP covers three main process areas

e Waste Transfer Forms (WTF)
e Trans Frontier Shipments (TFS)
e Green List Waste (GLW)

The manual will cover various processes related to external users, such as creating user accounts, creating
and using WTFs, submitting GLW reports and requesting TFS notification numbers.

A user may have a profile in the system that allows them to access one, two or all three of the different process
areas depending on their business needs. Additionally, this guide addresses common issues and provides

troubleshooting guidelines to ensure a smooth user experience throughout your engagement with WTMP.
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2.1 Registering an Account

e This section applies to the following front office users for the ‘Go-Live’ period of WTMP that have

supplied registration details to the NTFSO in advance of ‘Go-Live’ and have been created in the back
office

- WTF Notifiers and Consignees
- Broker/Dealers for GLW and TFS shipments
e Once the account is approved, the system will send an email to the user’s email address which

includes instructions regarding setting up the password and login to the system.

aiizs @ alt.ri-cmorgad@yopmail.com D)

V4 page 1 i WTMP: Registration Approved
D 0sds.Test <donotreply@opensky.systems=
(OFriday, June 02, 2023 3:06:07 PM
O Osds.Test
WTMP: Registration Approved

WTMP: Registration Approved

Your registration to WTMP portal is approved by administrator. Your user ID is the
email address registered at the time of registration Follow the link to activate your
account and setup the password: hitp://wtmp-

qa.uatopenskydata. com/Microsoftidentity/Account/ResetPassword

Thank you, Dublin City Council

e User will use the URL/link in the email to setup a password.

o User will input the email address and click Send Verification Code button
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Please provide the following details.

Werification is necessary. Please click Send button.

testbrekerdealer! @yopmail.com ]

ication code

TFS certificates: tfscerts:

FINAL - 0.1

Welcome to WTMP - Waste Transfer Management Porta

National Transfrontier Shipment Office
Phone: (01) 222 4700

Email Addresses:

TFS netification and green-list queries: nationsltfs@dublincity.ie

dublincity.ie

Waste Transfer Forms: wrms@dublincity.ie

Dublin City Council's Waste Transfer Management Portal (WTMP) provides access to range of services regulated by the MNational Tra
You may access these forms and options by logginginto the system, if you already have a registered user account. In case you do not
For more information on the National Transfrontier Shipment (TFS) Office services, see www.nationaltfs.ie.

Shaould you have any further queries, please contact uz by phone or through the following email addresses:

o System will send a verification code and navigates user to next page as below

Y OPMAL

@ Home o Donate € Domains 7! Random

testbrokerdealeri@yopmail.com
22 Q i cmorgao@yopmai. com Q)

e/

< hme )

s C

?muymmm(q-)mmmwmm

B Engleh ~

< cancel

Welcome to WTMP - Waste Transfer Management Portal

Ve may scc the sy
-side manc.

) Microsoft on behalf of Ope.

Openshy Dsta Systesma WIMP (as) sccount

) Osds.Test

Sincerel
Opensty Data Systems WIMP (ga)

(Friday, Juno 02,2023 32148 P
@ ow petures

Thanks for verifying your testbrokerdesier] @yopmailcom account!

Your code s: 90848

[

Verficaton code has been sent 10 y0ur nbax
Plesse copy 10 the input box belcw.

Register o

For meee iformation en the Nationsl Tanshonter Shipment (TFS) Office senvces, see wswnglicealls

‘ Shoukd you have any further queries, please contact s by phone of through the following email adckesser:

aticoal Tarsfrensir Shiament Offics
| | ez

Emal addresses
7 notiicstion and greerrlist queries paticoaltsRdublincitie

TFS centfiates: tscateae

Waste Transfer Ferms. g1y

e Users will input the verification code and click Verify Code button

W | Comhairie Cathrach
Bhaile Atha Cia
W | Dt ciy o
£ Cancel

Please provide the following details.

Verification code has been sent to your inbox.

Please copy it to the input box below.

Welcome to WTMP - Waste Transfer Mana

Dublin City Council's Waste Transfer Management Portal (WTMP) provides acces:

You may access these forms and options by logginginto the system, if you alread
please register through the Register option on the left hand-side menu.

Far mare information on the National Transfrontier Shipment (TFS) Office servicef

testbrokerdealer1 @yopmail.com

National Transfrontier Shipment Cffice

[ 030846

] Phone: (01) 222 4700

d new code

code

Email Addresses:

Should you have any further queries, please contact us by phone or through the

TFS notification and green-list queries: nationaltfs@dublincity.ie

TFS certificates: tscerts@dublincity.ie
Waste Transfer Forms: wrms@dublincity.ie

Commercial in Confidence
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FINAL - 0.1

e System will navigate users to the next page

o User will input the email address they supplied in advance to the NTFSO and will click the continue

button. The system will navigate users to the next page

W | Comhairie Cathrach

< Cancel

Pleaze provide the following details.

Welcome to WTMP - Waste Transfe

Dublin City Council's Waste Transfer Management Fortal (WTMPF) pr

You may access these forms and options by logginginto the system,
please register through the Register option on the left hand-side m

E-mail address venfied. You can now continue.

testbrokerdealer1 @yopmail.com

For more information en the Mational Transfrentier Shipment (TFS)

Should you have any further queries, please contact us by phone or

) National Transfrontier Shipment Cffice
Change e-mail
Phone: (01) 222 4700
Email Addresses:
TFS notification and green-list queries: pationaltfs@dublincity.ie

TFS certificates: tiscerts@dublincity.ie

Waste Transfer Forms: wrms@dublincity.ie

¢ Inthe page below, users will fill the new password and confirm new password fields and click

continue to setup a password

< Cancel

Please provide the following details.

New Password @D ]

Confirm New Password @ ]

WATIOWAL

Welcome to WTMP - Waste Transfer Management Portal

oiFte HA

Dublin City Council's Waste Transfer Management Portal (WTMP) provides access to range of services regulated by the National Transfrontier Shipment Office (]

‘You may access these forms and options by logginginto the system, if you already have a registered user account. In case you do not have a registered user acc
please register through the Register option on the left hand-side menu.

For more information on the National Transfrontier Shipment (TFS) Office services, see www.nationaltfs.ie.

Should you have any further queries, please contact us by phone or through the following email addresses:

National Transfrentier Shipment Office

Phone: (01)_ 222 4700

Email Addresses:

TFS notification and green-list queries: nationaltfs@dublincity.ie

TFS certificates: tscerts@dublincity.ie

‘Waste Transfer Forms: wrms@dublingity.ie

G

o After password setup, users will be able to login to the system.
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2.2 Navigating the User Interface

o User will navigate to the WTMP homepage - web address TBC
e These steps apply for all external users: WTF, GLW and TFS
e The Cookie policy pop-up will be shown as a window in the screen and the user will be able to

manage their cookie preferences.

¥ Comn
W | Dl comen Welcome to WTMP - Waste Transfer Management Portal
Dublin City Council's Waste Transfer Management Portal (WTMP) provides access to range of services regulated by the National Transfrontier Shipment Office (NTFSO).

Sign in with your email address
Vou may access these forms and options by logginginte the system, if you already have a registered user accourt. In case you do not have a registered user account, please register through

|

) the Register option on the left hand-side menu.
Email Address

For more i on the National Transfrontier Shipment (TFs) Office services, see www.nationaltfs.ie.

|

should you have any further queries, please contact us by phone or through the following email addresses:
Password @

powersd by COOKiRbOt ¢
Sign in v

Consent Details About

Eorgot your password? This website uses cookies

Register

We use cookies to personalise content and ads, to provide social media features and to analyse our traffic. We also

Sign in with your social account
g y share information about your use of our site with our social media, advertising and analytics partners who may combine

Dublin City Council account it with other information that you've provided to them or that they've collected from your use of their services.

Necessary Preferences Statistics Marketing

«© » »

e e

e User will input email and password, and click Sign-in

Welcome to WTMP - Waste Transfer Management Portal

. . . . Dublin City Council's Waste Transfer Management Portal (WTMP) provides access to range of services requlated by the Mational
Sign in with your email address B g P g g y

You may access these forms and options by logginginte the system, if you already have a registered user account. In case you do
} the Register option on the left hand-side menu.

{ testexternalconsignee1@yopmail.com
For mare information on the Mational Transfrontier Shipment (TFS) Office services, see www.nationaltfzie.

should you have any further queries, please contact us by phone or through the fellowing email addresses:

National Transfrontier Shipment Office
signi
el Phone: (01) 222 4700

Email Addresses:

TFS notification and green-list queries: nationaltfs@dublincity.ie

Forgot your password?
Register TFS certificates: tfscerts@dublincity.ie
Sign in with your social account Waste Transfer Forms: wrms@dublincity.ie

Dublin City Council account
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e For first time sign-in, the system will ask the user to setup multi-factor authentication for their account

< Cancel

y’

Download the Microsoft Authenticator using the download
links for iOS and Andreid or use any other authenticator
app of your choice.

Once you've downloaded the Authenticator app, you can
use any of the methods below te continue with enrollment.

Scan the QR code

You can download the Microsoft Authenticator app or use
any other authenticator app of your chaice.

Can't scan’? Try this

Still having trouble?

e To do that; the user must first download the Microsoft Authenticator application from Google Play
Store or Apple App Store

e Once downloaded, click Add Account

Add account

Microsoft (A

Edit accounts

Settings

Commercial in Confidence Final - 0.1 Page 7 of 43
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e Choose Work or School Account, and choose scan QR code

Add account

WHAT KIND OF ACCOUNT ARE YOU ADDING?

.ww

Add work or school account

Sign in Scan QR code

e Scan the QR code that is displayed on the WTMP screen, click continue
o System will ask for the code that will appear in the Microsoft authenticator app. Type in the code and

click Verify

< Cancel

Enter the verification code from your authenticator app.

|E nter your code.

Commercial in Confidence Final - 0.1 Page 8 of 43
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e You will be asked for a code from the Microsoft Authenticator app each time you login to WTMP
e When you login you are directed to the Dashboard page which displays your most recent records for

each part of WTMP that you have access to

Last Activities - Waste Transfer Form

WTF Number WTF Status Notifier Name Consignee Name Type of Collections Local Authority Date Shipped Date Received Haulier

£TED

consignee Single Collection Gahway County Councs 28/1072022

Commercial in Confidence Final - 0.1 Page 9 of 43
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3.1 Search WTF Screen

FINAL - 0.1

e Inthe screen below you can search for WTF records by using the fields on top of the search page

e User will click the search button to retrieve the results

Welcome External WTF Notiier TEST 1
{notifiercompany)

4 0

Waste Transfer Farm
M Dashbosrd

WTE Humber
W Waste Trnslor Fom

Waste Generator / Producer

Date Shipped Frem

4 waste Origin

Results

WTF Number  WTF Status
FE
COMPLETED
DRAFT

DRAFT

e System will provide an export option, once the user clicks the Export Grid button below.

Noifier Name

Type of Collections

Date Shipped T

Natifier Mame  Consignee Name  Waste Generator / Producer  Type of Collections  LoW Codes

nctifiercompany  consignee Multiphe Collectior

netifercompany  con consignez Single Collection
netifercompany
notifercompany
notifercompany

notifiercompany

notifiercompany

netifiercompany

consignee

oW Codes

Local Authority of Waste Origin  Referonce
y County Council
wiklow County Coundl
chlow Courty Courci
ckdow County Counci
e County Courci

Wiicklow County Coundl

Carlow County Council

Consignee Name

Haulier  Actions

Q

Date Shipped  Date Received by Consignes

Q

g ¥ d

a

R R RRA AR Y
g @ g

@

The system

will generate an excel document containing the results in the search screen

WSt eoese Hame

Dt Racaired Fru Ot Recaived T

=
c=n

e
Received by suler Actions
cansgnas

Troedl oW
calectons Cotes

-

Commercial in Confidence

Final - 0.1

it
natfiorcompaey consignos

natfiercompary. Kilmalock WWTP
nthercomparsy Kimallock wiTe.
onsiercompary Kimallock wwTP
notsfersomparyimaliock TP

natiflorcampae consignaa
reampsery

notifiersompary_Mallow recycing Centre
Mo

ot

natefieroomparsy Mallow recycing Centre

natifiarcampar Balhshannon WS
it nnen WaTS:
ntiercompses Ballyshannon WTS
naniercompany Baltyshannon waTe:
notsferoompars_salhshannon wTe
Nnean WP

omost

Rikeniny Ceurty Counes
olkenny Courty Councl
[ —r—

Clare County Councl
Clare el

Glare County Counci

Daneal county council
council

Donagal County Counci
cauncil

Donagal County Counci
council

Doegal County Councll

Donegal County Counsil

Dun anghaire  Raihdown Couty Co
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e Inthe search results, there are five different Action buttons (highlighted in red below);

o Use WTF — redirects the user to Notifier Update tab for the selected WTF in a new tab.

o Edit WTF — redirects the user to edit any section of the WTF based on their access permissions in a
new tab.

e View WTF — allows the user to view the WTF in a non-editable mode in a new tab.

o Receive WTF — redirects the user to the Consignee Update tab for the selected WTF in a new tab.

e History WTF — on click of this link a popup window will open displaying the history of the selected

‘Waste Transfer Form + Purchase WTF
WTF Mumber WF Status Natifier Nami Consignes Name
- Salect v n
Prod Type of G

Results
WTFNumber  WIFSwatus  Notifier Name Consignee Name  Waste Generatar / Producer Type of Collections Lo Codes Reference Date Shipped  Date Received by Consignee Hauller _Actions
L0004 DRAFT censigneust v EaDD
L0005 DRAFT nsignsust vEZaod
vEaoD
Advanced Environmental Solutionslireland) Ltd Multiple Collection 0103 05 01 03 07 04/2023 0512023 # aD
veEaoD
veEaod
veZaod
veEaoD
vEanDnD
R nsigneust oey12/2022 vZano
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3.2 Purchase WTF

As a Notifier user, to purchase a waste transfer form;
e User navigates to the Search WTF Screen
e User will click Purchase WTF button on top right-hand side of the page
ALy E We\:ume(ix::rfr;::ﬁp!:igwerTEST1 ; o

Waste Transfer Form w
A Dashboard

WTF Number WTF Status Notifier Name Consignes Name

M Waste Transfer Form
Search for WTF Number -~ Select - v Search for Notifier Search for Consignee

Waste Generator / Producer Type of Collections. LW Codes Haulier

Search for Waste Generator -- Select - ~ -- Select -- - Search for Waste Generator

Date Shipped From Date Shipped To Date Received From Date Received To

&)

Local Authority of Waste Origin

- select --

e Upon clicking, the system will direct user to the Purchase Waste Transfer Form page
o Read-only fields (greyed out) are shown in the screenshot below as they are already stored in WTMP

e The remainder of the fields will be completed by the Notifier user

x . Welcome External WTF Notifier TEST 1
e a
B o amycomct E (notifiercompany) - 9

# Dashboard Purchase Waste Transfer Form

B Waste Transfer Form Notifier*

netifiercompany - Test..
Address 1
Test Address 1
Address 3
Test Address 3
Eircode
Wo10101
Consignee ™ c ee Contact Person
~ Select - . - Select --
Credit Note Amount Due

80000.00 0
Local Authority * Quantity of Form * Amount Actions

- Select -- v 0 +

Only complete the following four fields if you wish this information to be carried through to all the WTFs that you are currently purchasing
Date Shipped Special Handling Requirements

Waste Description Comments

Commercial in Confidence Final - 0.1 Page 12 of 43
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e The consignee is the facility that will receive the hazardous waste. The details of the consignee have
to be completed by the Notifier at the time of WTF purchase.

e Users will be able to purchase more than one form. To do that, the user will use the table below by
selecting Local Authority and Quantity of Form

e To add new forms for a different local authority, the user clicks the + button

e This page display a number of values as follows:

e Credit Note = fetched from Notifier company automatically. Notifiers are able to transfer money to
DCC by EFT to apply credit to their WTF account.

¢ Amount = Quantity of Form x €6 (each form costs €6 and according to the Quantity, system will
automatically calculate the Amount)

e Amount Due = Credit Note — Total Amount for the Quantity of Forms being purchased

o The system will check whether the Notifier company has a Credit Note in the system;
e If the company Credit Note >= Total Amount of Quantity of Forms - Amount due will be 0 and the

system will not request a payment through the payment portal.

Welcome External WTF Notifier TEST 1
oy B O

A Dashboard Purchase Waste Transfer Form

Notifier *

B Waste Transfer Form

notifiercompany - Test.
Adtress 1 Agaress 2

Test Address 1 Test Address 2
Address 3 Adaress 4

Test Address 3 Test Address 4
Eircode County

Wo10101 Carlow ~
Consignee* Cansignee Contact Person

Mallow recycling Centr... . - Select - v

Credit Note Amount Due

79238 0

Local Authority * Quantity of Form * Amournt Actions
150 + @

Donegal County Coun v 2

Cork Cty Coundi v | iz I + o

lkenny County Counc v | a0 240 + @

Only complete the following four fields if you wish this information to be carried through to all the WTFs that you are currently purchasing
Date Sripped Special Handling Requirements

Waste Descrigtion Commerts

Commercial in Confidence Final - 0.1 Page 13 of 43
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e Upon clicking Purchase, the system will create the WTF forms for the selected Local authorities and

the notification message below is shown on the top of the screen as WTF Purchased Successfully.

[PR——— ﬁ Welcome External WTF I WTF purchased x
Y o .‘

tnotifiercomp  succassfuly.

& Dashboard Purchase Waste Transfer Form

W Waste Transfer Form Notifier*
noifiercompan
Address 1 s

Test Address 1 Test Address 2

Address 3
Test Address 2 Test Address 4

Eircode County

w010101 Carlow
Consignee™ Consignee Contact Person

Barclay Chemicals Manu... N - Select -

e The system will direct the user to the page below showing all the WTF forms created and for which

local authority. The user will be able to see the remaining value of their Credit Note.

. Weicome Extermal WTF Notfier TEST 1
. , A
W oGy o {notifiercompany) - e

Purchase Waste Transfer Form - Payment

Payment s compieted. Left Credit Note: 79700.00

WTF Number Local Authority
Donegal County Counci
Donegal Cour
Donegal Cour

Donegal Cour

Donegal County Counci
Denegal County Counci
Denegal Cour
Donegal Cour
Donegal Cour
Donegal Cour
Donegal County Counci
Cork City Council
CorkcCity Coundil
CorkcCity Coundil
Corkc City Coundil
Cork City Coundil
Cork City Council
Cork City Council
CorkcCity Coundil
CorkcCity Coundil
Corkc City Coundil
Cork City Coundil
Cork City Council

Cork City Council

CorkcCity Coundil

CorkcCity Coundil

Corkc City Coundil

Cork City Coundil

Commercial in Confidence Final - 0.1 Page 14 of 43
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e |f the company Credit Note < Total Amount of Quantity of Forms — Amount due will be calculated as

per the above formula.

Weicome Exteral WTF Notfier TEST 1
(notifiercompany) A0

A Dashboard Purchase Waste Transfer Form
I Notfer™
notifiercompany - Test.

Address 1 Address 2
Test Address 1 Test Adaress 2
Adoress 3 Adoress 2
Test Address 3 Test Address 4

Bicode County

Wo10101 Cariow
Consignee® Consignes Contact Person

Mallow recyciing Centr. . --Select -
Credit Note Amount Due

0 220300

Local Authority * Quantity of Form * Amount Actions

Cork County Counc ~| | so000 300000 +

Only complete the following four fields if you wish this information to be carried through to all the WTFs that you are currently purchasing
Date Shipped Specis Handing Requirements

Waste Description Comments

¢ Upon clicking Purchase the system will direct the user to the DCC payment portal.

b Comhairle Cathrach
W gy | Bhaile Atha Cliath
W ' oublin City Coundit

Lathair Ghaeilge ~ Map Zone ~

All fields marked * are mandatory
Amount €10.00

Card Number* P

Expiry Date” 1 Je

Please enter the 3 digit security code printed on the back of your card
Security Code” l:l Q

Note: Clicking on the links below will open a new browser window.
MasterCard.  Verified by
VISA

Mastercard: Learn more Visa: Learn more

Office address: Customer service:

Commercial in Confidence Final - 0.1 Page 15 of 43
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3.3 Use a WTF

e As a notifier user, to use a WTF the user first will reach the search screen and search for the specific
WTF record as per the screen below. It is possible to conduct a search by a combination of various
search fields.

e Allunused WTFs will be in ‘DRAFT’ status.

e After that, the user will click the ‘tickbox’/Use function for the selected WTF record.

welcame Extemal WIF Notfir TEST 1 gy o

*u (motitiercompany)

Waste Transfer Form + Purchase WTF
WTF Number Notifier Name Consignae Name

Haulie
Date Shipped From Date shipped To Oate Received From Date Received To

Local Authority of Waste Origin

Results

WTF Status Notifier Nar Consignee Name  Waste Generator / Producer Low Codes Local Authority of Waste Origin ~ Referenice  Date Shipped  Date Received by Consignee  Haulier

REECTED  not Multiple Collectic 010305° Galway Cous

COMPLETED ot ny  consignee consigna2 Single Collection 0103047010307 Galway Cous

CRAFT o consignee Wicklow County Counci
ORAFT noti gy consignee
DRAFT neti pany  consignee
CRAFT o wany  consignes
consignes
consignes

notfiercompany  consignee Carlow County Coundil

Y 9 dddddd

notifiercompany  consignse Carlow County Coundil
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e The system will navigate the user to the Use WTF form/notifier update screen. The WTF number and
consignee information will be auto-populated while the other details should be filled out by the Notifier

user.
. Welcome External WIF Notifier TEST 1
" . molir:«:nmpajvylg ’ " e

WTF Number Consignee

WW281022001

Tonnes Shipped (1,000kg = 1 tonne)* volume shipped {m3)

Waste Generator Type af Collection™
— Select -
Household / non-waste fadiity Files
L

Drag & Drop file here or Browse

Low Codes* Physical Characteristics *

Select

HP Codes Referance

Haulier (Carrien)* Vehicle Registration Number (Transporting the Wastel
- Select
Date Shipped® Special Handling Requirements
281072022 reger
Waste Description Comments

rge ergrg

e Once the notifier user finishes with the details on the screen they will click Save button as per below.

. Welcome External WTF Notifier TEST 1
x
x B inotifiercompany] A0

WTE Number Consignee
WW2B1022001 consignes
Tonres Shipped (1,000kg = 1 tonne)* Volume Shipped im3)
Type of Collection*
single Collection

Files

)

Drag & Drop file here of Browse

Physical Characteristics *
Reference

Vehicke Registration humber (Transporting the Waste)

Date Shipped* Special Handling Requirements

TEsT

Waste Descrition Comments

Test TEST

e Upon clicking Save, the WTF record will be saved to the system in ‘ACTIVE’ status.
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e The system will generate a PDF with all the supplied details. The notifier should sign the WTF and

send a copy to the carrier.

=  WasteTransferForm

European Communities (Shipments of Hazardous Waste Exclusively within Ireland)
Regulations 2011

Waste Transfer Form (WTF) for shipments of hazardous waste transported within the State (NOT to be used
for shipment into or out of the State)

NaTIONAL OFFiCE
W Comhairle Cathrack
¥ W Bhaile Ath Cliat

Dublin City Counil

01FIG NAISIONTA

WTF Notifier Details

WTF Number:WW281022001

WTF Status: ACTIVE

Notifier Name: notifiercompany
Notifier Address:

Type of Collection: Single Collection
Date Shipped: 261052023

Tonnes Shipped: 5

Volume Shipped (m3): 3

Reference:

WCP Details

WCP Holder: TestComapany
NWCPO Reference: ABDI2344
Vehicle Registration Number:
LoW Codes: 01 03 05*

HP Codes:

Comments: TEST

Waste Description: TEST
Physical Characteristics: Solid

Special Handling Requirements: TEST

e Once a WTF has been changed to ‘Active’ status, the notifier has one opportunity to postpone the
shipment if there is a requirement to do so.

e On click of the Postpone button the WTF status will be set to “Postponed” which can be made Active
again within 15 working days. If a postponed WTF is not used within 15 working days the system will

automatically “Block” it and set the WTF status to “Blocked”.

3.4 Edita WTF

e As a notifier user, to edit a WTF record, the user first will reach the search screen and search for the
specific WTF record as per the screen below.

e The user will click the ‘Edit’ action button for the selected WTF record.
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e Upon clicking the Edit button, the system will direct the user to the WTF with four visible tabs;

WTF Summary Tab

o Details are pre-filled once the WTF is purchased so this tab is read-only.

Notifier Update

e The Notifier Update tab is only editable by front office users when the WTF is in ‘Draft’ status. To
make amendments to an ‘Active’ WTF, front office users should click the ‘Use’ button. They will

however only be able to make amendments to the WTF provided the date of shipment is greater than
or equal to the current date.
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W Waste Transfer

Consignee Update | Upload Documents

WTF Number

WW281022002

Tonnes Shipped (1,000kg = 1 tonne)*

Waste Generator

Household / non-waste fadility

HP Codes

Haulier (Carrier)*
Select

Date Shipped*

.

Consignee Update

Consignee

consignee

Volume Shipped (m3)

Type of Collection*

select --

Files

F

Welcome Extemal WTF Notifier TES]
Inotifiercompany)

Drag & Drop file here or Brovse

Manage/View Uploaded document
Physical Charactristics *

Reference

Vehicle Registration Number (Transporting the Wastz)

Special Handling Requirements
rege:
Comments

ergrg

||‘e

e This tab is not editable by a naotifier unless their company is also receiving the waste as a consignee

and the user has been assigned the appropriate access permissions.

A Dashboard

BB Waste Transfer Form

Notifier Update | [REUEUSAVLET | Upload Documents

WTF Summary
WTF Number*
WW281022002

Tonnes Received (1,000kg = 1tonne)*

LoW Codes Received *

- Select -

Comments on Low Code Differences

Trailer / Container Number Received

D-Codes

-- Select -

Commercial in Confidence

Date Received *
Volume Shipped (m3)
Vehicle Type

Comments

R-Cades

- Select -

Final - 0.1

Wielcome External WTF Notifier TEST 1 gy 9

(notifiercompany)
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Upload Documents

e Notifiers can use this tab to upload the Annex required for multiple collections or a copy of a signed
WTF, if required

» x Welcome External WTF Notifier TEST 1
" o
W onciycoms s (notifiercompany) ‘ e
WTFSummary | Notifier Update = Consignee Update | [RUSIEGEI T

Upload Waste Transfer Form Upload Other Documents

Test Excel Upload...adxlsx
. | 3

Drag & Drop file here or rowse

A& Dashboard

W Waste Transfer Form

Upload File Name Category. Actions

Test Excel Uploadadsx
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3.5 View a WTF

e As anotifier user, to view a WTF record, user first will reach the search screen and search the specific
WTF record as below screen.

e After that, user will click the ‘View’ button for the selected WTF record.

" Carbeac Welcome External WTF Notifier TEST 1
a=m WS 20

(notifiercompany)

& Waste Transfer Form =+ Purchase WTF
Dashboard

WTF Number WTF Status Notifier Name Consignee Name
W Waste Transfer Form

Search for WTF Number - Select - v Search for Notifier Search for Consignee
Waste Generator / Producer Type of Collections LoW Codes Haulier
Search for Waste Generator - Select v -~ Select - . Search for Waste Generator

Date Shipped From Date Shipped To Date Received From Date Received To

a
Local Authority of Waste Origin

- Select --

Results & Bxport Grid

WTF Number ~ WTF Status  Notifier Name ~ Consignee Name  Waste Generator / Producer  Type of Callections  LoW Codes Local Authority of Waste Origin  Reference Date Shipped | Date Received by Consignee  Haulier Actions

GY0001 REJECTED  notifiercompany ~consignee Multiple Collection 01 03 05 Galway County Coundil 10/03/2023 - - Q=
GY0002 COMPLETED notifiercompany  consignee consigne2 single Collection 010304, 0103 07" Galway County Coundil sdgsdg  27/10/2022  28/10/2022

WW281022001 ACTIVE notifiercompany ~ consignee single Collection 01 03 05 Wicklow County Council 26/05/2023

WW281022002 DRA notifiercompany ~ consignee
WW281022003 DRA notifiercompany ~ consignee Wicklow County Council 28/10/2022

WW281022004 DRA notifiercompany ~ consignee

Q

v

Wicklow County Council 281102022 - - v
v

v

Wicklow County Council 28/10/2022

e Upon clicking the ‘View’ button, the system will give users read-only access to the same four WTF
tabs as Section 3.4, Edit a WTF;

o  WTF Summary
o Notifier Update
o Consignee Update

o Upload Documents
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3.6 Receive a WTF

This section applies to waste facilties that receive WTFs and have Consignee permissions on WTMP.

Users will login to the system and click Waste Transfer Form button on the left navigation page

Welcome Consignee Test 2 Demo Demo ‘ 9
(Enva Ireland Limited) =

Last Activities - Waste Transfer Form
A Dashboard

M Waste Transfer Fam:h WTF Number WTF Status Notifier Name Consignee Name Type of Collections Local Authority Date Shipped Date Received Haulier
[ CN020623001 DRAFT Test Notifier Company Demo Enva Ireland Limited -

Cavan County Council
[ CN020623002 DRAFT Test Motifier Company Demo Enva Ireland Limited = Cavan County Council
[ CN020623003 DRAFT Test Notifier Company Demo Enva Ireland Limited

- Cavan County Council
& CN020623004 DRAFT Test Notifier Company Demo Enva Ireland Limited Cavan County Council
[ CN020623005 DRAFT

[ R

Test Notifier Company Demo Enva Ireland Limited Cavan County Council

e The system will navigate users to the Search WTF page

Welcome Consignee Test 2 Demo Demo ‘ 9
(Enva Ireland Limited) =

Waste Transfer Form
A Dashboard

WTF Number WTF Status

Notifier Name Consignee Name

Waste Tr
BRLES mr@ Search for WTF Number -- Select -- Search for Notifier Search for Consignee
\Waste Generator / Producer Type of Collections LoW Codes Haulier
Search for Waste Generator -- Select - -- Select - Search for Waste Generator

Date Shipped From Date Shipped To Date Received From Date Received To

Lecal Autharity of Waste Origin

-- Select --
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e Users will click Search for relevant WTF records

Welcome Consignee Test 2 Demo Demo
(Enva Ireland Limited)

A 0

A Dashboard

MR Waste Transfer Form

Waste Transfer Form

WTF Number

Search for WTF Number

‘Waste Generator / Producer

Search for Waste Generator

Date Shipped From

Local Authority of Waste Origin

-- Select --

WTF Status

- Select -

Type of Collections

- Select -

Date Shipped To

Notifier Name

Search for Notifier

LoW Codes

-- Select -

Date Received From

e The system will list the WTF records based on the selected criteria

Cansignee Name

Search for Cansignee

Haulier

Search for Waste Generator

Date Received To

Lo

e Users will click the Receive button for the relevant WTF in Active status they wish to receive

A Dashboard

My Waste Transfer Form

Welcome Consignee Test 2 Demo Dema
(Enva Ireland Limited)

4 0

Waste Transfer Form

WTF Number

Waste Generator / Producer

Search for WTF Number

Search for Waste Generator

Date Shipped From

Local Authority of Waste Origin

-~ Select --

Results

WTF Number

DL030123002

CN020623001

CMN020623002

CN020623003

CN020623004

CN020623005

Commercial in Confidence

WTF
Status

REJECTED

Notifier Name

BH Waste
Management

Test Notifier
Company
Demo

Test Notifier
Company
Demo

Test Notifier
Company
Demo

Test Notifier
Company
Demo

Test Notifier
Company

WTF Status

-- Select --

Type of Collections

-- Select -

Date Shipped To

Consignee
Name

Enva Ireland
Limited
(Portlaoise)

Enva Ireland
Limited

Enva Ireland
Limited

Enva Ireland
Limited

Enva Ireland
Limited

Enva Ireland
Limited

Notifier Name

Search for Notifier

-~ Sel

Waste
Generator /
Producer

Low
Codes

Type of
Collections

Enva Ireland
Limited

Single
Collection

Final - 0.1

LoW Codes

ect -

Date Received From

Local
Authority
of Waste
Qrigin
Donegal
County
Council

Cavan
County
Council

Cavan
County
Council

Cavan
County
Council

Cavan
County

Council

Cavan

Consignee Name

Search for Consignee

Haulier

Search for Waste Generator

Date Received To

Date
Received by Haulier Actions
‘Consignee

Reference Date
shipped

17/01/2023 15/02/2023
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e The system will navigate users to Receive WTF tab to input the received WTF details

Welcome Consignee Test 2 Demo Demo ‘ 9
(Enva Ireland Limited) -

WTF Number* Date Received *

A Dashboard CN020523003

W Waste Transfer Form Tonnes Received (1,000kg = 1 tonne)* volume Shipped (m3)

LoW Codes Received * Vehicls Type

- Select —

Comments on Low Code Differences Comments

Trailer / Container Number Received R-Codes

-- Select -

D-Codes

-~ Select -

e Users will fill all the details and click Save button
o |If the consignee has to reject the shipment for any reason, they should click the Reject button. A

message will be sent to both Dublin City Council and the notifier

aminairis Ca Welcome Consignee Test 2 Dema Dema ‘ 9
W |l e imi
Tt (Enva Ireland Limited) -

WTF Number * Date Received™*
# Dashboard CN020623003 02/06/2023 E
n Waste Transfer Form Tonnes Received (1,000kg = 1 tonne)* Volume Shipped (m3)
48 T
LoW Codes Received * wehicle Type

01 03 07" - other wastes containing hazardous substances from physical and chemi™ Truck

Comments an Low Code Differences Comments

Test Test

Trailer / Container Number Received R-Codes

Test R1 - Use as a fuel (other than in direct incineration) or other means to generate ena™

D-Codes

D2 - Land treatment (e.g. biodegradation of liquid or sludgy discards in soils, etc.)

A

Commercial in Confidence Final - 0.1 Page 25 of 43



opensky

e The system will save the record and generate a pdf document that includes all the WTF details and

consignee details inputted by the user.

WasteTransferForm

= WasteTransferForm

(]

Commercial in Confidence

+ =

European Communities (Shipments of Hazardous Waste Exclusively within Ireland)

Regulations 2011

Waste Transfer Form (WTF) for shipments of hazardous waste transported within the State (NOT to be used

for shipment into or out of the State)

NATIONAL 0FFICE
X | Comhairle Cathrach

bl Bhaile Atha Cliath
W | Dublin Gty Council

o1FIG NAISIINTA

'WTF Notifier Details

WTF Number:CN020623003

WTF Status: DRAFT

Notifier Name: Test Notifier Company Demo

Notifier Address: 55 WHITETHORN SQUARE, NAAS, CO.KILDARE test
Type of Collection:

Date Shipped:

Tonnes Shipped:

Volume Shipped (m?):

Reference:

‘WCP Details

WCP Holder:

NWCPO Reference:

Vehicle Registration Number:
LoW Codes:

HP Codes:

Comments:

Waste Description:

Physical Characteristics:

Special Handling Requirements:

1w + | @ O

‘Waste Generator Details

Waste Generator:
Waste Generator Address:
‘Waste Generator Registration Number:

Household/non-waste facility:

ConsigneeDetails

Consignee Name: Enva Ireland Limited

Consignee Address: Carlow Road Carlow
Consignee Registration Number: WO-7790
Date Received: 02/06/2023

Tonnes Received: 48.000

Volume Received (m*): 7.000

LoW Codes: 01 03 07*

Comments on LoW Codes Differences: Test
Comments; Test

Trailer/Container Number Received: Test
D Codes: D2

R Codes: R1

Notifier Signature

Consignee Signature

Final - 0.1
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e The system sends an email to the WTF notifier stating the waste has been successfully received and

completed by the consignee as below;

WTMP: WTF CND20623003 Received

This is to notify you that WTF CN020623003 has been successfully received and
completed by the consignee.

Thank you, Dublin City Council

FPowered by WTMP system..
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3.7 View the history of a WTF

e As a notifier user, to see the history of a WTF record, users first will reach the search screen and
search the specific WTF record as per the screen below.

e The user will then click the ‘History’ button for the selected WTF record.

. Welcome External WTF Notifier TEST 1
x S (notifiercompany) ‘ 9

Date Received To

Results

WTF Number  WTFStatus  Notifier Name  ConsigneeName  Waste Generator / Producer  Type of Collections  Low Codes Local Authority of Waste Origin ~ Reference  Date Shipped  Date Received by Consignee  Haulier

REECTED ot ny  consignee Multiple Collection 01 Galway

COMPLETED ot w  consignee Single Collection o 0307 Galway County Counci / 28/10/2022

wiicki

i

S SR A SR YRS

8§ R R 8 |8 ] K
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e Upon clicking ‘History’, the system will open a pop-up which shows the changes that are processed in
the selected WTF record.

WTF History

4

Change Type ‘Change Date Created By

-- Select - Created By

Use Waste Transfer Form 24/05/2023 14:44:50 cansin.ocfl@gmail.com
Activated

Purchaze Form Created 28/10/2022 13:31:19 pulbrich@openskydata.com
Waste Transfer Form Summary ~ 28/10/2022 13:31:19 pulbrich@openskydata.com
Created

Use Waste Transfer Form 28/10/2022 13:31:19 pulbrich@openskydata.com
Drafted

e Changes are detailed as;

e Change Type > Lists the types of possible changes for a WTF, below are examples;

WTF History

Change Type Change Date Created By Actions

Purchase Form Created D23 14:44:50 cansin.oci@gmail.com
Use Waste Transfer Form Drafted
Use Waste Transfer Form Activated
Use Waste Transfer Form Pastpaned
Use Waste Transfer Form Received
Waste Transfer Form Summary Created P22 13:31:19 pulbrich@openskydata.com
Use Waste Transfer Form Blocked
Use Waste Transfer Form Completed

iy Use Weste Transfer Form Rejected

22 1331:19 pulbrich@openskydata.com

22 12:31:19 pulbrich@openskydata.com

e Change Date - The date that the action is taken
e Created By - The user that the action is taken by
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WTF History

Change Type Change Date Created By Actions

- Select — E Created By X

Use Waste Transfer Form 24/05/2023 14:44:50 cansin.ocfl@gmail.com Q
Activated

Purchase Form Created 28/10/2022 13:31:19 pulbrich@openskydata.com .“
. Show Details

Waste Transfer Form Summary  28/10/2022 13:31:19 pulbrich@openskydata.com Q

Created

Use Waste Transfer Form 28/10/2022 13:31:19 pulbrich@openskydata.com Q
Drafted

e Actions = The action details which includes field changes etc. as below screenshot.
e The fields in the left column are the values in the displayed fields prior to the change. The fields in the

right column are the new values after the WTF has been edited.

History Details
Change Type Change Date
Use Waste Transfer Form Activated 247052022 14:44
Created By
cansinoci@gmail.com
Details
BEFORE CHANGE AFTER CHANGE
Tonnes Shipped Tonnes Shipped

5

Volume Shipped Volume Shipped
- E]

Type Of Collection Type Of Collection

0 SingleCollection

Low Codes Low Codes

System Ling E ble +SelectListitzrator 2[D temLi Jectlistitzrster 2D
CCWTMP.Modules Configuration.D t  CCWTMP.Modules.Configuration.Domain.Wast
eForms. L &

ormsLowC: Int32] L In32]

Physical Characteristic Physical Characteristic

Solid

Haulier Carrier Haulier Carrier
TestComapany

Date Shipped Date Shipped

28/10/2022 26/05/2023

Special Handling Requirement Special Handling Requirement

reger TEST

Waster Description Waster Description

ge TEST

Comments Comments

ergrg TEST

Waste Transfer Form Status Waste Transfer Form Status.
Drait Active

Commercial in Confidence Final - 0.1 Page 30 of 43



opensky

As a broker/dealer user, to create a green list waste report;

e User will navigate to the system — web address TBC

e User will click Green List Waste button on the left navigation pane

X o . Welcome Test 1 Broker Dealer Demo gy
o . 4
" Oy o (Test Broker Dealer Company) -

Last Activities - Green List Waste
4 Dashboard

A Green List Waste

e User will click Create GLW

o System will direct user to Create GLW page

o Broker Dealer details are auto-poopulated and not editable, other details including shipments must be
filled out by user to create a proper GLW record

e User will click Create GLW

e System will direct user to Create GLW page

W '. Welcome Test 1 Broker Dealer Demo 9
W o (Test Broker Dealer Company) =

Create Green List Waste

@ Dashboard
@ Green List Waste Export / Import Status*
Export Open

Broker / Dealer Registration Number * Broker / Dealer
563824623 v Test Broker Dealer Company
Address 1 Address 2
atasd asd
Address 3 Address 4
asd asd
Reporting Year* Reporting Month *
-- Select -- -- Select -
O No Waste Shipped

Shipments

FRSIYON | + Add New Shipment

No Shipments
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e Broker/dealer details are auto-populated and not editable, other details including shipments must be

filled out by the user to create a GLW record

e The report type is set to Export as a default. If the report is for a GLW import, the User can change the

report type from Export to Import.

e The applicable Reporting Year and Reporting Month must be selected.

e If no GLW waste has been shipped for the selected Reporting Year and Month, then the ‘No Waste

Shipped’ button must be selected and the details submitted by clicking the Submit button.

¢ A message will appear on screen to say that the ‘No Waste Shipped’ report has been submitted and a

confirmation email is also sent to the user that submitted the report.

For reporting shipments that have taken place, the following steps should be taken to add shipments

e To add shipments, user will click ‘+ Add New Shipment’ button

e System will open shipment page in a pop-up as below

Add/Edit Shipment

Actual Qty Shipped (Tennes)*

2500

No. of Bulk Shipment

2

Waste Description

Basel Code*

B1010 - Metal and metal-alloy wastes in metallic”

LoW Code*

01 01 02 - wastes from mineral non-metalliferou”

Comment

Intended Carrier®

Intended Carrier Compa...
Transit Country

N/A
Destination Facility

Test

Destination Country*®

Waste Generator®

Waste Generator Test -...

OECD Codes*

GCO10 - Electrical assemblies consisting only of ™

Annex lIB Composite®

annex - test

Port of Export*
pop
Interim Facility

Yes

Name of Interim Facility

R Codes®

Turkey v I} R1 - Use as a fuel (other than in direct incineratic”™

Commercial in Confidence

Final - 0.1
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e User will click all mandatory fields and click Save

¢ On the waste code fields, only one of either the Basel Code, OECD Code or Annex IIIB Composite
fields is mandatory.

e All other fields marked with * including Low Code are mandatory fields

e Upon clicking save, the system will create the shipment record

e The user is able to create multiple shipment records by using the Duplicate ‘action’ button. This saves
the user time by creating a new record which is similar to the previous but only requires a small number

of edits to be made.

it W -

(Tast Broker Dasler Company)

e Once the record has been created, the user will click the Submit, Save or Cancel button

e Submit will change the status of the report to fully submitted into the system. A confirmation message
will appear on screen and an email will be sent to the user that submitted the report

e Save button will keep the report at Open status in case the user needs to amend any data before fully
submitting the report at a later stage.

e Cancel button will cancel the information that has been input and will revert the user back to the GLW
home page.

e ltis important to note that the report will still remain open at this stage in case the user needs to amend

the report prior to fully submitting it.
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e |If the user is satisfied that the report is complete and ready to submit, the user will click the Submit
button

raite Gt Welcome Test 1 Broker Dealer Demo ‘
Wy -
i Cioy Counc (Test Broker Dealer Company) =

Create Green List Waste
A Dashboard

A Green List Waste Export / Import Status
Export Open
Broker / Dealer Registration Number * Broker / Dealer

563824623 Test Broker Dealer Company

Address 1 Address 2

atasd asd

Address 3 Address 4

asd asd

Reporting Year* Reporting Month *

2021 Feb

O No Waste Shipped

Shipments

FYPYRTI N | + Add New Shipment

‘ »

Actual No. of Port
faste Basel OECD AnnexllB R LoW Waste  Intended Transit  Interim Destination Destination
Quantity _ Bulk Comment of ; } Actions
N Description . Code Codes Composite Code Codes Generator Carrier Country Facility Facility Country
Shipped Shipment Export
2500 2 81010 GCO10 annexl R1 0101 Waste Intended pop - Yes  Test Turkey Z o
02 Generator  Carrier
Test Company
Test
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W DCC — WTMP USER GUIDANCE DOCUMENT |

e The report will only then be available as read-only for the user.

= Welcome Test 1 Broker Dealer Demo
¥
X B (Test Broker Dealer Company) ! 9

Create Green List Waste GLW repart for 2021 Feb added

successfully
Export / Import* Status*

Export Open
Broker / Dealer Registration Numbar* Broker / Dealer
563824623 . Test Broker Dealer Company
Address 1 Address 2
atasd asd
Address 3 Address 4
asd asd
Reporting Vear Reporting Month =
2021 Feb
No Waste Shipped

Shipments

Actual No. of

a ity Waste . Basel OECD Annex|iB R Low = . Waste Intended Portof Transit Interim  Destination Destination o
uanti u ommen ions
ription i d Mposi =l nerator rrier xpor ity Facili Facili V'

Shipped  DESCTRUOR (0 Code Codes Composite Code Codes Generator  Carrie Export Country Facility Facility Country
2500 H B1010 GCO10 annex] mo0n Waste Intended  pop . s Turkey
02 Generator  Carrier
Test Company
Test

¢ A message will appear on screen to say that the GLW report has been successfully submitted and a
confirmation email will also be sent to the user that submitted the form.

alias@: alt.ricm orqad@yopmail.comip

t o/ < page1 > smas (4 WTMP: GLW report successfully created
2, Osds.Test <donotreply@opensky.systems=
today (OFiday, June 02, 2023 3:57:11 PM
[J Osds.Test =

WTMP: GLW report successfully created
. - WTMP: GLW report successfully created
[0 Microsoft on behalf of Opensky Data S... ™

Opensky Data Systems WTMP (qa) account email verfficatio Thank you for submitting your GLW report with number - 67. You will receive an
' ' invoice based on your submitted tonnage.

15:06
0 Osds.Test Thank you, Dublin City Council
WTMP: Registration Approved

WTMP system.
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Once linked to the TFS Process Area of the system, Broker/ Dealer Users will have the ability to

e Search and view for TFS Notification and movement information/ status relating to their own TFS
Numbers

e Requisition/ Generate a new TFS Notification Number

¢ Input new Pre Notification movement details and upload Annex 1B documents against any of their

“granted” TFS applications

5.1 Requesting a TFS Notification Number

As a broker/dealer, the user wants to generate a new TFS Notification Number;
o After login to the system, user will see Transfrontier Form section on the left navigation pane

e User will click Transfrontier Form/Create TFS Notification

] Welcome Test 1 Broker Dealer Demo ‘ 9
Wy .
ke ! (Test Broker Dealer Company) -

............

Last Activities - Transfrontier Form

ﬂ' Dashboard

,’ Transfrontier Form Mo data.

.’ Create TFS Notification

& Search TFS Notificati| Create TFS Notification

,’ Search TFS Movement

e The system will display Notification Summary Step 1 and 2 pages for the user to create a TFS
Notification

e User will complete the fields on Step 1 page and click page “2“. Fields markeds with an * are mandatory
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/@ Transfrontier Form

Create TFS Notificatic .
M Create TFS Notification Summary Details

TFS Type*
Export

Notification Status
Requisition Started

County of waste origin*
-- Select --

Waste destination country *

-- Select --

Welcome Test 1 Broker Dealer Demo 9
(Test Broker Dealer Company) -

06

Notification Number*

Waste Source (site of waste generation) *

Country of waste origin

Ireland

Waste description®

o System will navigate user to the step 2 page where the broker/dealer details are automatically fetched

from the user’s account. The user will complete the rest of the information and will click “Save & Submit”

e Onclicking Save and Submit, the new TFS Naotification number is generated. The user should take note

of the new TFS Number. A confirmation message appears on screen and a confirmation message with

the submitted details are sent to the User that created the new TFS Number.

4 Dashboard
& Transfrontier Form
& Create TFS Notification

Broker / Dealer Details
Broker / Dealer Registration Number*
563824623
Contact Person
Cansin Ucum
Email
testbrokerdealercompany@yopmail.com
Address 2
asd
Address 4
asd

Country

Turkey

Commercial in Confidence

Welcome Test 1 Broker Dealer Demo e
(Test Broker Dealer Company) =

O >

Broker / Dealer*

Test Broker Dealer Company

Phone
467374
Address 1
atasd
Address 3
asd
County

-- Select —

-
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e Currently, external users will have restricted views in the TFS process area so the information listed
below will not be visible
o Notification Summary steps 3-6
o Notification Details

o Notification History
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5.2 Creating a TFS Movement

As a broker/dealer user, you will only be able to create a Pre Notification movement for a TFS notification.
All other movement certs must continue to go through the TEScerts@dublincity.ie email address.

TFS Notification status must be ‘Granted’

o User will access the system and go to the Search Notification screen

e User will search in the TFS notification section

o All Notifications associated with the broker/dealer will be visible here but the user can only create TFS

movements/pre-notes where the notification status is Granted. There are three steps to be completed

for pre noting -Movement Summary — Movement details — Movement Upload

A Dashboard

& Transh

Search TFS Notification

Notification Number

Date of last departure From

Date Application received From

Destination Facilty

Results

Notification
Status

Notification
Number

IE 31440050  Granted

Notification Type

Date of last departure To

Date Application received To

Country of
Broker / e

Dealer Name
Destination

Last

Basel Low
Code Codes 0
dat

Test Broker  Turkey
Dealer

Company

Number of
Active
Shipments

[

Notification Status
- Sel

Country of Waste Destination

Value of
shipments
guaranteed

Number of
shipments
guaranteed

Total Tonnage Total
moved to intended

date Quantity

0

Wekcome Test 1 Broker Diealer Demo
(Test Broker Dealer Company) =

e

County of Waste Origin

Select -

X Reset

& Export Grid

County of
Waste

Date
Application
recelved

Waste
Generator -
producer

Actions
Origin

Dublin v Q

e User will check the Notification status and will see whether the system is showing the tick mark or not.
e User will click the tick mark button in the “Actions” column to create a movement

#& Dashboard

& Transfrontier Form

Search TFS Notification
Notification Number
Notification Numbes

Date of last departure From

Date Application received From

Destination Facility

Results

Notification  Notification

Number Status.

IE 31440050  Granted

Commercial in Confidence

Notification Type
- Select -

Date of last departure To

Date Application received To

~p Country of
roker Waste

Dealer Name
Destination

Last
Basel LoW

departure
Code Codes 7

date

Test Broker
Dezler

Turkey

Company

Number of
Active
Shipments

L]

Final - 0.1

Notification Status

Country of Waste Destination

Waste Generator-Producer

Number of Value of Total Tonnage Total
intended

Quantity

shipments
quaranteed

shipments moved ta

gquaranteed date

0

Welcome Test 1 Broker Dealer Demo

o

(Test Broker Dealer Company) =

Basel Codes

County of Waste Origin

- Select --

e

Date
Application
received

Waste
Generator —
producer

County of
Waste
Origin

Actions

Dublin
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e System will navigate the user to the Movement Summary tab for the specific TFS Notification Number

selected in the previous step

e Some details are pre-filled from the saved TFS Notification

e [or Pre-

o

o

A Dashboard

& Transfrontier Form

notifications, the user will:

Input the movement number

Change the movement status to Active

Select the correct Intended Carrier from the options available (defaults if only one Carrier listed

on application)
Select the correct Waste Generator from the options available (defaults if only one Waste

Generator listed on application)

Welcome Test 1 Broker Dasler Damo. gy e

(Test Broker Dealer Campany)

Movement Upload

Summary Details
Broker / Dealer Name Destination Facilty
Test Broke Company tast
Natification Number Movement Number *
IE 31 440050
Movement Status*
0sDs

Exit Points

e Once the Movement Summary details are completed the user clicks Next to navigate to the Movement

Details

tab

Welcome Test 1 Broker Dealer Deme e
(Test Broker Dealer Company) =

Movement Details

Movement Details
Date Movement Document Received *
07,

Actusl Dste of Shipment*

Number Of Shipment Guaranteed

0

Actual Movement Quantity

Tonnes

Movement Value

Sum of Quantity Moved

Total Intended Quantity

Tonnes
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¢ Inthis movement details page, the user must fill the mandatory fields of the movement regarding Actual
Date of Shipment and Actual Movement Quantity (Tonnes)

e In this page, there are important validations and calculations the use needs to be aware of:

Actual Date of Shipment

e The user must give at least 3 working-days notice and take into account days when there are public
holidays occurring.

e The inputted date must not be after the last date of shipment allowed on the TFS Notification

Actual Movement Quantity Validations

e Actual Movement Quantity: the user must input the expected tonnes of the movement
e It is important to note that if the Total Intended Quantity is exceeded then no more movements are

allowed on the TFS noatification and the system will not allow the user to proceed with a pre note.

Financial Guarantee Allowance Validations

¢ In case of single bonds, shipments cannot be pre-notified if the limit for the number of active shipments
allowed (as per the financial guarantee) has been reached.

e In case of Multi Bonds, shipments cannot be pre-notified if there is not enough cover left on the bond
to allow another pre-notification i.e. if the value of shipments guaranteed is less than the value of the
proposed shipment.

e Once both Actual Date of Shipment and Actual Movement Quantity are completed, the user clicks the
Next button.

e The system will then navigate the user to the Movement Upload page where the user can choose to

upload a selection of documents

wielcome Test 1 Broker Desler Demo
(Test Broker Dealer Company) ~ *= o

e The user must choose a document name/type to be uploaded
¢ Only one document allowed to upload with max size of 5MB and any image file(JPG,JPEG,PNG), word
and pdf format file can be uploaded.
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. iy Welcome Test 1 Broker Dealer Demo
“ ™o peiraionpomdenll W -]

ent Summary | Movement Details | [RYENSUSRRUCESE]

Upload Details

1

Drag & Drop file hers or Browse

e For Pre-Notification, the uploaded document must include the Annex 1B Movement document

relating to the specific TFS/movement number that is being submitted.

] Welcome Tast 1 Broker Dealer Damo
"
x g E (Test Broker Dealer Company} ‘ 9

Movement Summary  Movement Details | [[RUSIRR TR RN

Upload Details
Movement Number

1

cument Name to be uploadd

cert

Manage/View Uploaded document
Upload Document

e Once the three steps/tabs have been completed, the user clicks the Save button and the movement &
movement document is saved in the system.

e The user is redirected to a read-only page for the movement number they have just created and a
confirmation message appears on the screen.

e The user can then create a new movement against the same TFS Notification number or they can go
back to the Search TFS Notification page.

¢ All movements linked to the specific broker/dealer can be seen in the Search TFS Movements page.
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6. Glossary

6.1 Terminology

WTF Waste Transfer Form — for the shipment of hazardous waste exlusively within Ireland.
TFS Trans-Frontier Shipments — international shipments of hazardous and/or mixed waste
GLW Green-List Waste — international shipments of non-hazardous, single-stream waste
Consignee Receiver of both WTF, TFS and GLW shipments

6.2 Abbreviations

Abbreviation Explanation
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