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Procedures Guidelines for Medium to Large Scale Outdoor Event Applications


Part XVI of the Planning and Development Act 2000 (as amended) and the Planning and Development Regulations 2015,

Outdoor Event Definition as per the above Act:
“Event” means 

(a) “a public performance which take place wholly or mainly in the open air or in a structure with no roof or a partial, temporary or retractable roof, a tent or similar temporary structure and which is comprised of music, dancing, displays of public entertainment or any activity of a like kind, and

(b) any other event as prescribed by the Minister under section 241”

Where a public event comprises of an audience of 5,000 or more people, the organiser is required to obtain an Outdoor Events Licence from the Local Authority.   This is in accordance with the Part XVI of the Planning and Development Act 2000 (as amended) and the S.I. No 264 of Planning and Development Regulations 2015. 

A Local Authority shall not accept an application for a licence for an event unless a pre-application consultation meeting under article 184 has taken place in relation to the event during the 12 month period prior to the date of the event to which the application relates or, in the case of an application for a number of events. 

An application for an Outdoor Event Licence must be made with the Local Authority Planning Department at least 13 weeks prior to the date of the event to which the application relates or in the case of an application for a number of events at a venue in a period not exceeding one year, at least 13 weeks prior to the holding of the first event.

Approval from Dublin City Council is required for events that take place in the Public Domain which have an audience of less than 5,000 people or outdoor events over 5,000 that do not fall under the definition of an Outdoor Event as set out in Part XVI of the Planning and Development Act 2000 (as amended).   A similar process is in place in processing these type of requests.

Notice period required for licenced and non-licenced events: period required for events with an anticipated audience of under 5,000 people is as follows: 
	Number of attendees
	Notice period required for an application

	<5,000
	EMP required minimum 8 weeks prior to event date.

	>5,000
	As per outdoor event licence pre application consultation in the 12 month period prior to date of the event and EMP required 13 Weeks prior to date of event. 

Non-Licenced outdoor events EMP required minimum of 13 weeks prior to event date. 


Please see link below to our Event Guidance Booklet which details the information that must be submitted in an Event Management Plan when seeking permission to hold an outdoor event in the public domain.   

 Event Guidance Booklet
Dublin City Council 

Please note your event could be jeopardised if any of the following apply.  You may be refused permission to continue with your planned activities;

· Applications are not received in time; 

· The scope of your event changes significantly and it differs considerably from the original application; 

· There are major changes to the plan which means the event is no longer compatible with our policies and guidelines; 

· The date changes to one that coincides with other events, road or building works that would increase the impact on the surrounding area; 

· The venue changes to an unsuitable location 

· Licence application is refused (where critical to the event); 

· Any of the timelines agreed are not met; 

· A  major contractor withdraws critical support; 

· Failure to comply with any conditions or actions agreed. 

· We are not provided with sufficient assurances to support the event (this could relate to resources, competence or some other issue) 


