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Application to remove an occupant from your rent account

	Account number:
	

	Tenant’s name:
	

	Co-Tenant’s name (if applicable):
	

	Tenant’s address:
	



· To remove an occupant from a rent account please provide one of the following as proof of their new address
· Lease    ●   Revenue Letter    ●   Bank Statement   ●   Utility Bill                                      

· If documentary evidence is not available, please send us a sworn affidavit from a solicitor or a Commissioner of Oaths.
· An occupant will only be removed from the rent account from a maximum of 2 years prior to the date on the affidavit if the date that the occupant moved out is stated in the affidavit. If the date is not stated in the affidavit they will be removed from the date the affidavit is sworn.
· An occupant cannot be removed from the rent account if they are claiming social welfare from your address.

Please note: To remove a tenant from the rent account, a joint to sole document must be signed by the tenant who is to be removed and submitted to Housing Allocations.



Details of occupant(s) to be removed from the rent account:
	Name
	

	Current address
	

	PPS number
	

	Date of birth
	



	Name
	

	Current address
	

	PPS number
	

	Date of birth
	



	Name
	

	Current address
	

	PPS number
	

	Date of birth
	



Please include details for all remaining household members, including children, and provide proof of income* where applicable.

	Full name
Print name
	Date of birth
DD/MM/YY
	PPS number
	Weekly income 
	Source of income (Employment, Social Welfare, Pension and so on)

	
	     /       /
	
	€
	

	
	     /       /
	
	€
	

	
	     /       /
	
	€
	

	
	     /       /
	
	€
	

	
	     /       /
	
	€
	

	
	     /       /
	
	€
	

	
	     /       /
	
	€
	



*Employment Details Summary for 2022 – 2025 and current payslips for all household members who are in employment


Please email all documents to rents@dublincity.ie or post to Dublin City Council, Housing Rents Section, Civic Offices, Wood Quay, Dublin 8

I / We declare that the information given above is complete and correct and that all household members and all incomes have been declared. I / We attach all relevant documentation. 

[bookmark: _Hlk30746318]Signature of tenant:								Date:
	
Signature of joint tenant (if applicable):					Date:
C
Phone number: 						Email:
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