Taking in Charge Procedure for Developer
The Taking in Charge procedure may be instigated as follows:
The developer advises that a development has been completed and requests that it be taken in charge under Section 180 of the Planning and Development Act 2000 – the Planning Authority to initiate the procedures under Section 11 of the Roads Act 1993.                                              

        

The request should be accompanied by the documentation required by the various Council service divisions. The Planning Department may instruct the relevant area office to initiate taking in charge procedures provided that it is satisfactorily established, in conjunction with the relevant Council service divisions, that the development has been completed to taking in charge standards by the developer.   
   

The file is referred by the Planning Department to the relevant area office and the following procedure is adhered to:

· A report is prepared and approved by the Area Committee.

· An advertisement is placed in a national newspaper advising of the intention to take the area in charge.

· The relevant documents in relation to the development to be taken in charge go on public display for 4 weeks.

· Submissions may be made to the City Council for up to 6 weeks after the public display and a report is prepared for the City Council at the end of this period.

· Following the City Council’s decision to take the development in charge, details must be entered in the statutory Schedule and Map.  A Manager’s Order is prepared with attached map stating that the area defined on the map has been taken in charge and this is recorded in the statutory Schedule and Map, which is available for public inspection.

Section 180 (Subsection 1) of the Planning & Development Act allows for taking in charge through Section 11 of the Roads Act, 1993. Subsection 1(a) of Section 11 states "A road authority may, by order, declare any road over which a public right of way exists to be a public road".  This precludes gated complexes from the taking in charge procedure.  
Service Division Taking in Charge Requirements
Drainage Services
Require an as-built record of the development and a CCTV survey of the drains and sewers.

Parks & Landscapes
Will require a ‘Deed of Dedication’ for all land that has been put aside as open space for public use by a deed which states exactly what the property will be used for.

Public Light

Require a copy of as constructed documentation and Certification for the public lighting  installations.  

Roads & Traffic
As constructed drawings with roads to be taken in charge clearly highlighted (yellow).  Also a safety file containing information relevant to the development
General Requirements

When a taking in charge request is being made, three copies of "as constructed" drawings (scale 1:500) of the development shall be submitted to the Council. At the request of Dublin City Council these drawings may be required in digital format. The drawings shall indicate the following information: 

· The estate boundary depicted in red, open spaces coloured green, all roads to be taken in charge coloured yellow, footpaths and public lights. 

· All services including watermains, valves, hydrants, sewers, road gullies, Telecom ducts/poles, ESB ducts/poles, cablelink (NTL) ducts and all manholes. 

· The invert and cover levels of all manholes shall be indicated relative to Malin ordnance. The gradients of all sewer sections shall be indicated on the drawings.
